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NOTE:  DO NOT ENTER www. 

Login: 
• Upon first login, member # is the assigned golfer number 

(ID Number) 
• Default password is 1234 
• Golfer is automatically transferred to “Member Profile” 

page. 
• Golfer is required to change password from default 

password to a secure password and enter valid e-mail 
address 

• Upon successful login, golfer’s name and ID number will 
appear in the upper left corner of the screen 

Booking a Tee Time: 
Add a Booking 
Use this feature to make a tee time reservation: 

• First tab is “Player Info.”  This section is for basic 
information for that tee time 

       - Play Date:  Select the date from the drop down list 
       - Course Selection—Select course you wish to play 
       - Hole Selection—Select 18 or 9 holes 
       - Member # - Enter the captain’s (first player) number,  
         click on the magnifying glass to search the complete 
         list by name, or click on the “Buddy List” to select  
         golfers you previously played with. 

• When completed, click “Display Time.”  All available tee 
times will be displayed.  Select and click “submit.” 

• System will automatically transfer to second 
“Confirmation” tab displaying tee information.  System will 
issue a 5 digit tee time confirmation number and each 
golfer with a valid e-mail address on file with receive a tee 
confirmation.  Member can click on calendar icon and 
download tee information to Outlook or Outlook 
Express. 

Add, Edit or Delete Players 
• To edit  a booking, member number and confirmation 

number is required. 
• To edit or change an existing player in the reservation, 

click on the “E” to the left of the player’s name. 
• To delete an existing player, click on the “D.” 
• To add a player, click on the “A” next to a blank field and 

enter the new player’s information. 
• When completed with changes, click the “Submit” button. 
• To cancel changes made, click on the “Start Over” button. 
• User has a maximum of five minutes to change booking. 
Change Time or Course 
• To edit  a booking, member number and confirmation 

number is required. 

• If course needs to be changed, select new course and click 
“Display Times” to view available time choices. 

• Select time to change booking. 

• Make a selection by clicking on the blue time field, and 
click “Submit” one time only. 

• To refresh time slot choices, click “Refresh Times”button. 

• User has a maximum of five minutes to change booking. 
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Profile: 
 
My Profile 
• This section allows the logged in user to view or 

update personal information. 

• Logged in user can change password used to log into 
the system. 

• E-mail address can be changed or entered, along with 
e-mail preference:  choose html (pictures will show), 
text only, or none (golfer will not receive any e-
mails). 

• Contact and emergency information can be updated. 
 
Buddy List 
• The Buddy List feature gives the golfer the ability to 

have quick access to their friend’s member number, 
and enables them to request bookings with ease. 

• To add buddies in your buddy list, enter at least 2 
letters of the last name and click search.  The system 
will display all matched names on the right panel. 

• Click on the “A” to add buddies to your list (left 
panel). 

• To delete a buddy, click on the “D” next to the 
buddy you wish to delete.  The system will move 
them from the left panel to the right panel. 

• Add to your buddy list during the request and 
booking process by checking the box next to “add to 
my buddy list” message at the bottom of the page. 

• Hint:  add yourself to the buddy list and use the 
buddy list as a shortcut when making a request and 
booking. 
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